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	Your Name


	objective
To obtain a challenging position in a reputable organization that utilizes my skills and experience, while providing opportunities for professional growth and advancement.
Contact
PHONE:
+965 99700171



EMAIL:
info@drjobq8.com
Skills
Computer Skills:

· Microsoft Office Suite 
(Word, Excel, PowerPoint, Outlook)
Cognitive Skills:
· Analytical and problem-solving skills
· Attention to detail
· Decision making
· Multitasking
· Creative thinking
· Ability to work under pressure
· Adaptability to changing situations 
· Strong teamwork skills

	
	EDUCATION
American University of Kuwait                                                             Kuwait 
2012
Bachelor of Business Administration

WORK EXPERIENCE
DrjobQ8 Co.
Administrative Coordinator 
2015-Present

· Assisted customers in selecting and purchasing products, resulting in a 10% increase in sales
· Maintained accurate inventory records and restocked merchandise as needed, ensuring that products were always available to customers
· Operated cash register and processed transactions with a high degree of accuracy, handling up to $2,000 in sales per day
· Helped to create visually appealing displays and arranged merchandise in an attractive and organized manner, resulting in positive customer feedback and increased sales


((Note: your CV, be clear and concise, focusing on the most important aspects of your previous positions. Highlight the skills and experiences that are most relevant to the job you're applying for. Use bullet points to make the section easy to read and avoid including unnecessary details.)) 
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